(B oPEN eCLASS

COURSE MANAGEMENT SYSTEM

Open eClass
Asynchronous eLearning Platform




4 )

The Open eClass platform is a complete Course Management System. It is the solution
offered by the Greek Academic Network GUnet to support Asynchronous elLearning
Services. It is mainly desighed, developed and supported by the GUnet Asynchronous

eLearning Group and is distributed for free as open-source software.

Title: Student Manual (Open eClass 2.3)

Date: March 2010

Copyright: GUnet Asynchronous elLearning group
Translation: Emmanuela Patiniotaki

Contact: info@openeclass.org

. J




Open eClass - Asynchronous eLearning Platform

Table of Contents

TABLE OF CONTENTS 3
1. INTRODUCTION 5
2. PLATFORM REGISTRATION 6
2.1 ALTERNATIVE TEACHER ACCOUNTS.....eiiiiiiiittitteeeeeeiittteeeeeeeeeitaaeeeeeeeesesrsseseseeeeasssseseeeeeaesnsseeeeeeans 6
2.1.1 Teacher Registration through LDAP GQCCOUNL.................ccccvevieceieceieiiiieeieiieeee e eaeasse e 7
2.1.2 Teacher Registration through IMAP, POP3 AUthentiCation..................c.ccocoveveeceeeveeneaneanenns 7
2.1.3 Teacher Registration through External Database (MySQL)..........cc.ccovvveevveiiieieiieiieiienianens 7

2.2 USER LIOGIN.....tiiiiiitiiieteie sttt st sttt s et sae s 8
3. USER PORTFOLIO 9
3.1 CREATE COURSE ....cciiiiiitttieee e e e ettt e e e e e eeetat e e e e e e e eetaaaeeeeeeeeaeaabaaseeeeeeasssaaseeaeeeeaassassaeaeeeeaassrsaeaaaeeans 10
3.2 MODIFY YOUR PROFILE .....cciiiiiiiiitiiiieeeeeeeeittteeeeeeeeeitaaseseeeeeeeeassssseseeeeasasssssesaseeeaassssssseeesaasssseesaeeans 13
3.2.1 Deleting AN ACCOUNL............c.cooioeiiieii ettt ettt 14
3.2.2 CRANGING PASSWOTA ...ttt et ettt ettt e aeeeaee e naeenees 14

33 COURSE REGISTRATION.......ooutiiiiiiiiitieiieieteste sttt ettt ettt saeere s et e e ae st ebesaeene et esnenesaesbesaeen 14
34 MY CALENDAR ......oouiiiiiiiiitiie sttt ettt et s ettt ae st e b e bt aeaesae b sae e 15
3.5 PERSONAL PORTFOLIO (ANALYTIC VIEW) 1.uutteeiiieiuiieniieeniteenteeniteesseessseessseessseessseessseessessnseessesssses 15
3.6 COURSE REGISTRATION ....coiiiiieiiiiitiieeeeeeeeittteeeeeeeeeiatseseeaeeeessssaseseeeeaeasssssesaeeeeaasssseeseeeseasrsseesaeeans 17
3.7 IMYY CALENDAR ...cooiiiieiitieeee e e e e eeettte e e e e e e ettt eeeeeeeeettaaaseeaeeeaassaaseeeeeaaasssasesaeeeaaassassaeseeeeaansrrseaaaaeann 18
3.8 MY ANNOUNCEMENTS .....uetttiiieiiiititieeeeeeeeeiitreeeeeeeeeeiatrereeaeeeaaistraseeaeeaaaassraseeaeeeaaassasseeaeeeeaasrsseeaaaeans 19
3.9 ) 27 20 YRS 20
3,10 USER STATISTICS ..viuiiiieiieieie sttt ettt sttt st s eb et a e be e b et aesaeene e 20
311 EXIT = LOGOUT ..ttt sttt et s st 21
4. ECOURSE 22
4.1 ECOURSE IDENTITY ...ouuuitiiiiieeeeiecitie e eeeett e e e e e e ettt e e e e e e eeaataaeeeeeeeeentaaseeaeeeeaansassaeaeeeeaansssseaaaeeans 22
4.1.1 COUTSE URILS ..ottt ettt ettt st e 22

4.2 COMMUNICATION WITH STUDENTS ...cceieiiiittiiieeeeeeeeitteeeeeeeeeeiisreseeeeeeasesssaseeaeeeasesssssesseeesessssssesseeeans 23
4.2.1 Use of Integ@ral Text EditOr .................ccooviiiiiiiii et 23

43 AGENDA . ...ttt e ettt st 24
4.4 DOCUMENTS ..ottt sttt s ettt e b s b e b e bt eaesaesbesae e 25
4.5 ANNOUNCEMENTS ...ttt ettt ettt sttt et sa s ebe s et e st ae st e b saeese et e e enesaesbesaeen 29
4.6 FORUM ...ttt et et s s et 29
4.7 LLINKS 1ttt ettt et ettt ettt et et e st ent et et e beee e es e e st en s en s en s e seeheeReeRteRtentensenbeeteeseeseeseentensensesenseeaeas 32
4.8 STUDENTS’ ASSIGNMENTS ....uttiiieeeeiiiiiteeeeeeeeiiirtreeeeeeseetrareeseeeaeassssseeseeeeeasssssasseesesasissseseeeseeasssssssees 34
4.9 USER GROUPS ......uttiiiieeeeeeiiteee e e e e eeetttee e e e e e eeaaaeeeeaeeeeeasraseeaeeeeaassaasesaeeeaaasssssaaeeeeeaatstsesaeeeeeasnnsreeens 36
4,10 TASKIMODULE....citiiiiiiiitittiee e e e ecette e e e e e e eeettaeeeeeeeeeeaareeeaeeeeasastaaseeaeesaassaasaaaseeasasssssaeaeeseaassssenaaeeann 39

Teacher Manual -3 -



Open eClass - Asynchronous eLearning Platform

4.10.1  Multiple CROICE QUESLIONS ..........c.oecueeeeeeeiiieeieeeie ettt ettt se et e saeeeseeseenseenseessesseeses 41
4.10.2  MGAICRING QUESTIONS ....coceeeieeeeee ettt ettt et et et e et e st e et esabtesaaeessbeesaseesebeesnseens 42
4.10.3  GAP-FIllING TASKS ...ttt eae ettt easeebeene s 43
4.11  TELECONFERECING .....ccotiiiiiiiiiiiitiiiitt ittt ettt 44
412 VIDEO ettt ettt ettt ettt ettt e st e s e e e e te et e et e ea e ee s en s en s e be ekt eReeR e en e enten b e seeheeseeneeseententeseseneeneas 44
4.13 COURSE DESCRIPTION ....uuviieiiieiiititieeeeeeeeeittreeeeeeeeeissseseeeeeaaaasssesesesesasassssessseesaassssssssssssesssssesseesans 46
414 DROPBOX ..cuuetetiateeutattantaneesasseasesstaseaseassansansessesseaseastassensansasesseaseestassansansensassessesseaseensansensensensessens 47
415 QUESTIONNAIRE ....oeeiittiteesuutteeettteesserteeaaereesasseeeassseeeaansseesasseesassseeessnsseesansseeesasseesesnsseesasnseessnnseesn 47
GoI5. 1 SUFVEYS c.eeeeeeeieeeeee ettt ettt ettt ettt ettt e et et e bt e snbeeenbeesabeennree s 48
416 LEARNING PATH ...ccoociiiiiiiiiiiiii s 49
4.16.1  New Learning Path CFEALION .............ccccoueeiieiiiieeiiesieeee ettt ettt e s e seaeesanee s 50
4.16.2  Learning PAth CROICES............ccceiouueeeuieiieeeie et eit ettt ettt e e e st e saseesebeesnaeesnbeenaseens 50
4.16.3  Learning PaAth UNILY.........ccoociooiiiiaeeeeee ettt nae s 52
4.16.4  Unit Learning Path CPEALION ...............c.cccueiiiiiie ettt 53
4.16.5  Learning Path Group Of URILS ........cc.cccoioiiiiiii ettt 54
4.16.6  SCORM prototype used in the Learning PAth................c...cccceevveieeiiiceeiieeiianeeieereeeeeneenens 55
417 COURSE WIKL ..ottt 55
5.  COURSE ADMINISTRATION TOOLS 57
5.1 ECOURSE TOOLS ADMINISTRATION ......coouiuiiiiiiiiiniiiiiiiniiteincites e 57
5.1.1 Activation-Inactivation of Course TOOIS ...........cccccoiciiioiiiiiiiiiiiieee ettt 57
5.1.2 Webpage UPIOAAING..............ccc.ooieiiieieeeee ettt ettt 58
5.1.3 Insert Hyperlink as an eCourse Module ....................ccoooeioiiioiiiiiiiiiiiieseeeeeee e 58
52 COURSE ADMINISTRATION.......ceiiittttiieeeeeeeeitttteeeeeeeeeiaarereeeeeeasssraseeeeeeaaassssseeaseeaaassssesaeeeeaasrrseeaeaeans 59
5.2.1 DLCIING COUTSES ..ottt ettt ettt ettt et e ettt et e ettt et e et e e staeetaeennaeenneas 60
5.2.2 Creating an @COUFrSE ATCRIVE. ..............c.c.cccuecviiiieiieeieeieee ettt 60
5.2.3 Refresh @COUIrSE COMIENL .............ccoocuveeiieiieieeiieeieeeie ettt ettt beesse s enae e 61
53 COURSE STATISTICS ...ttt 61
5.4 USER ADMINISTRATION .....uuttiiiiieeieititteeeeeeeeeittteeeeeeeeesatsaseseeeeaaessassesaeeesaasssseseeessaassssseseeeseessssseees 65
5.4.1 AdAING GUEST-USCFS ...ttt ettt ettt ettt enee e 66
54.2 DEICHING USEES ..ottt et ettt ettt ettt 67
54.3 Adding AAMISSION LICEMSE ..........cccooiieieiiiee ittt es 67
6. PLATFORM’S SUPPORT 68

Teacher Manual -4 -



Open eClass - Asynchronous elLearning Platform

1. Introduction

The Open eClass platform is a complete Course Management System and it is the
solution offered by the Greek Academic Network GUnet to support asynchronous
eLearning services. It has been designed with the intention to support the conventional
educational process. It is actively supported by GUnet and is distributed for free as open-

source software.

The introduction of elearning into the traditional teaching process provides new
capabilities and allows new means of interaction between students and teachers. At the
same time, it supports the electronic management, storage and presentation of teaching
materials, transcending limitations of space and time and creating the necessary
conditions for a dynamic learning environment. The platform is accessible via a simple

web browser without any demands of specialized technical knowledge.

COURSE MANAGEMENT SYSTEM

(9 OPEN EeCLASS il

Home page

Search

B Open eClass - Course Management System

B Courses List Welcome to Open eClass! @

P User Registration

The Open eClass plafon
} Availabls Manuals supports Asynchronou! ng Services via a simple web br
use of the Internet and b h s Username

User login

} Platform Information

B Contact

nment.

Forgot your password?

duction of elearning

he traditional teaching proce
tics and allows ne .

s of interaction between
ry technological peak environment.

Copyright © 2003-2008 GUnet

Pic. 1. Open eClass platform

This manual is a useful guide for the registered platform teacher user, in which one can
find analytical presentations of platform operations and potentiality. More specifically,
what is described is the creation and administration of eCourses, organization, storage
and presentation of educational material, electronic assignment submission and
evaluation, course identity description, agenda publication, expedition of informational
announcements, creation and organization of working teams and forums, self-evaluation

exercises creation etc.
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2. Platform Registration

On entering the Open eClass platform with a Teacher identity, you will immediately be
allowed to explore a new dynamic learning environment. What is more, you will be able
to create eCourses, in which you can store, organize and present educational material.

In order to do that, you will need to apply for a new teacher account:

1. Select: “User Registration” from the platforms main page. This selection leads

automatically to the “Application for Creating a Teacher Account”

2. Click on: “"New teacher Account”

Instructor Account (Application form)

b Courses List

b User Registration R

b Available Manuals

} Platform Information

b Contact

Pic. 2. Student Registration

3. Then fill the teacher account application form with your personal details. More

analytically, you will need to fill in:

> Your personal information: Name, Surname, Phone number and e-mail

address).

» The username you wish to have, which is the one you will be identified with by
the system. (Note: you are advised to use Latin characters for the username

and no special characters; only humbers or/and letters.)

» Comments, where you can stress the reasons for registering to the platform as

a student.

> Select the School or Faculty you belong to from the list and click on the “Send”
button.

The platform administrator will receive your application and after processing it you will
receive a registering confirmation email message, which will refer to your account’s
username and password. In case your personal information does not accurately provide
your identity or state the reason why you applied, the administrator will contact you by

email or phone call to get more information so as to create your account.

2.1 Alternative Teacher Accounts

If the installation of the Open eClass platform you use supports users’ authentication
through LDAP, IMAP, POP3 or External MySQL, then the “Teacher Registration” link leads

to a choice of alternative registration means.

Teacher Manual -6 -



Open eClass - Asynchronous elLearning Platform

Mew Account

alternative Selection @
MNew Account (using a POP3 mail account)
Mew Account (using an IMAP mail account)
MNew Account (using an LDAP account)
Mew Account [using an external Database)

Pic. 3. Selecting a way to register as a student user

2.1.1 Teacher Registration through LDAP account

If you have an account in your Institute’s LDAP Directory Service then click on “"New

Account (using an LDAP account)”. More analytically:

(1) Fill in the email and password you have in the LDAP Service. In that way, you will
have access to the Open eClass platform using your email address and the already

existing password.
(2) Select the LDAP Server of your Institute,
(3) Choose the School or Faculty you belong to from the list
(4) Click on the “Registration” button

If the information you have inserted is correct, the platform will ask you to confirm
the specific action. Click on the “Add” button

In any case, you will receive an email message confirming your registration and
clearly stating that user authentication through LDAP Service has been exploited for

access to the Open eClass platform.

2.1.2 Teacher Registration through IMAP, POP3 Authentication

If you have a POP3 or IMAP email account, you can register through that account. Fill
in the application form with the username and password you use and then click on the

“Registration” button.

2.1.3 Teacher Registration through External Database (MySQL)

If you have an account in an external MySQL database, you can register to the
platform through that account, too. Fill in the application form with the username and

password you use in the database and then click on the “Registration” button.
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2.2 User Login
After you have registered an account with Teacher rights on the platform, you will

have to type your username and password every time you enter it.

User login

sernarme
|antu:-nis |

Fasswaord

Forgot your password?

Pic. 4. User Login

By doing that you will have a teacher user access in all available eCourses modules,
that are analytically presented below. If you forget your password, you have to click on
the “Forgot your password?” link and follow the instructions. Please notice that the

instructions will be sent to your email address.

Teacher Manual -8 -



Open eClass - Asynchronous elLearning Platform

3. User Portfolio

By logging in the platform (inserting your username and password), you will enter
into your personal portfolio, an area that allows you to organize and control your
eCourses participation in the platform.

(4 g OPENeCLASS B
COURSE MANAGEMENT SYSTEM [English en) ¥

s User portfolio

3 User portfolio

Welcome to your personalized portfolio @

b My Calendar

MY COURSES MY DEADLINES
b Modify my Profile
b User statistics TESTGU185 - History o dfsd
b Auailable Manuals - Eoading of e
TESTGU186 - Mathematics ~ =
> Plietfom Sfermeien : : Daadling of Subrmizzion: 2009-08-04
TESTGU139 - péaBnua Sompacmis ~
b Contact
TESTGU140 - Tovopia me Téxvne a 2009 yia 1o
Desdline of Submi 2008-12-06
TESTEU145 - Miakcada ~ n
Dasdline of Submission:
TESTGU157 - SCORM Tast ~
TESTGU15S - Mpappme AkycPpa ~

MY LATEST DOCUMENTS

TESTGU178 - Iovopia me Tigvng

, ace - (2008-09-25)
TESTGU170 - Méprog 2008

COURSEGU111 - Mprv 1o Tédoc M¥ FORUMS - LATEST SUBMISSION

l/l&

TESTGU181 - Scorm Test

Pic. 5. Analytic Teacher-User Portfolio

Welcome to your personalized portfolio &

My registered courses (Student)

sds
Tavopia me Tixne Kiborag Tapnivne p

English Stevy Georgiadi

My courses {instructors)

g Teywng

Avmeadio

SCORM Tast
Fpegepisay Ahyfipa

pobinga 100

Mapnog 2008

VAT SRV AP S SN S e

Pic. 6. Simple teacher-User Portfolio

On the left menu, you are provided a series of choices concerning the creation of an
eCourse, registration to an already existing eCourse, editing you personal profile, your

personal eCourse calendar, personal statistics etc, which will be presented below.

On the right column there is a list of eCourses. In the courses you support as a
teacher, there is an “admin” choice, so that you can change the basic eCourse
parameters (description, keywords, access rights, etc). If you click on the title of the
course you enter it with teacher rights. Finally, in the analytic portfolio view you are

provided with information concerning your eCourses, your assignments deadlines, your
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latest documents, your eCourses latest announcements and the latest submission in the

discussion forums.

3.1 Create Course
The Course creation is the most important teacher user action in the platform. More
specifically, if you want to create a new course, click on “Course Creation” on the left
column of your personal portfolio and fill in the new course information in the creation
form. Please notice that all fields are obligatory.
E Create Course
E) Course Registration

| My Calendar

My Announcernents

Modify my Profile

G Usar Statiztics

Pic. 7. Course Creation

The new course creation wizard is separated into three steps. Each step demands
information concerning the course. The wizard can be used only from users who have
registered to the system as teachers and by platform administrators.

Create new course wirard L?ill‘;] 1 of 3 _] ¢

Basic information about the course

Tida 1 Mathamat .. Hirbwy of Liberature

Category AokipooTd MaBnuo 1

Instructors 1

Type 1 Undengraduate

Languesge ; Gregk *

| Mex Step »

Pic. 8. New course wizard (first step)

15t Step: Type a title for the course, choose the school of faculty the course belongs
to, choose from the "“course type” undergraduate or postgraduate course, insert
teachers’ names and finally choose the eCourse language. Then click on the “"Next Step”
button.

2" Step: The second step allows more information about the course to be inserted.
Type a short course description, insert keywords and type some complementary

information about the course. Then click on the “Next step” button.
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Create new course wizard (Step 2 0f 3 )

Additional information about the course

Briaf cousse descHption
[displayed on coursas list) £

Course Keywords:

Dther Information:

(< Previous step | [(NexiSwp> | netaE you €48 changy anyshing yeu vish liser

Pic. 9. New course wizard (second step)

3™ Step: In the wizard’s third step you can choose the type of access to the course
and the learning modules that will be seen by students who will register to the course.
The eCourse will automatically be created and the server will be offered the space
allowed by the administrators.This information can help in better arranging, organizing
and finding the users and students who are interested in it. A student may search for

courses containing specific key-words, for example.

Create new course wizard (Step 3 of 3 ) &

Course Options

Avarlable Access Types

® wE 0
Cowrsa Accass Type: X I:. DRkt AC CaRE, TR
-é. Closnd Coures (.; Private (Accarr ir granted anly to peydants addad in the | |“I~'|
Salect the desired enabled modules
Agenda B oo 0
- Links & Groups D
Documents b 1 Teleconference D
Modules 5 Video 3| 2 Cowrse Deseription =
Azsignments D n Dueshonnamres D
&5 Anfouncemants !‘! Learning Path D
Farum O i“_i ki O
. Exércises O
[ «Previous Step | [ Create Cowrsel | noter you can change anything you sish later
Pic. 10. 3 Course creation step
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There are three choices concerning the type of access:

> Free Access (without password): anyone can visit your course without key

stroking any access password.

> Controlled Access with an open registration: in order for some user to visit
your course, they first need to register as course users. Still, anyone can make

a registration application.

> Controlled Access: only users who belong to the course user list have access to

the course.

If you want to have a controlled access, it is very usual that you select the “Open
Registration Controlled Access” and ask from students to sign in. As soon as the
registration finishes you can choose “Controlled Access” and then delete the users you

do not wish to participate from the list.

The modules you wish to be visible to the students can be chosen by ticking (V) on
the checkbox. It is worth mentioning that the inactive modules of the course remain
functional maintaining any information you may have inserted. You can save, for
example, the educational material of the course in the “Documents” module, even if the
specific module is inactivated. Inactivated modules are just not visible by students

(students-users).

Every step of the guide includes information which needs to be imported, as well as
information gaps whose completion is optional. In every field where information is
necessary appears a red asterisk on the right, so that this is clearly seen. If the user
neglects filling in one of the gaps, then they cannot move to the next step of the guide.
For their convenience, there is a rising window reminding the user of filling in the gaps
left.

At the top of the module board one can see the step the user is at the specific

moment, as well as the number of steps followed in general.

After having followed the three steps of the guide, click on the “"Course Creation” link
and the system will create a new course and forward users to the following screen to
inform them about the successful creation of the course. In case the course has not been
created for any reason, the system informs the user about it. From that screen the user

can go to the course homepage.
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Create Course @

g Tou just created the course titled ;. Biology

You can enter additional inforrmation about your course from the courze managerment page

>

Enter

Pic. 11. Message Screen of successful new course creation

The system invites users to fill in the additional optional clues of the course through
the course control page. If the completion of these clues is optional as well, they are

advised to fill in the gaps so as to favor the interested student users.

The additional information is part of ever course and help in formulating the LOM
prototype. It should be noted that every teacher user can create as many courses as

they like in the platform, without a maximum limit.

3.2 Modify your profile
Choose “modify your Profile” from the left column of the user portfolio, and change
your personal information, like username, password, email address, portfolio’s language

and view. Type the new information in the corresponding fields and click on “Modify”.

At the same time, you will be able to view your last ten visits to the platform, at the

bottom of the screen, below your personal information.

Modiy parivord | Unragister Usar

| Madiby

Pic. 12. Change of profile

Note for LDAP, IMAP, POP3 users: LDAP, IMAP. POP3 users cannot make any

changes to their profile. They can change only the portfolio’s default language and view.
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3.2.1 Deleting an Account

You can also delete your account from the platform if you choose the “Delete
Account” link. However, you first need to delete all the eCourses you are supporting and
then click on the “Delete Account” link on top of the screen. You will be asked to confirm

this before your account has been deleted.

3.2.2 Changing Password

Lastly, you are also given the opportunity to change your password in order to access
the platform. You need to type the old and the new password and then click on the
“Modify” button.

Modify password

Current password o e s s e o ok ok ok ok

Mew passwrord b ke ok ohe obe sk sk ok o ok R

Dok oo e e e ok ok ok op op

MNew password (again)

Pic. 13. Changing Password

3.3 Course registration
If you click on “"Course Registration” on the left column in your personal portfolio, you
will be transferred to the platform’s eCourses list, from which you can select the

eCourses you want to register in your personal portfolio.

The course list that appears includes the courses available, grouped by the Faculty
they belong to. First, select the Faculty and then choose the courses you wish to attend
by marking (V) the checkbox next to their title. After having made your choices, click

the “"Change Submission” button to complete your eCourses list.

Your personal Portfolio will now include all the selected courses in the “Attended
Courses” list. Click on any course title you want, so as to enter the eCourse area with

student’s rights.

Faculy [/ Depatmant: Acwgsacmcd Malineo 1 Under graduate | Post-gradusts

nder-graduate

Pic. 14. Course list
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3.4 My Calendar

If you click on "My Calendar” on the left menu of your personal portfolio, you can see
a calendar of events that have been included in all the course agendas you have
registered for. In that way, you can better organize your (weekly/monthly) program in

the platform.

My Calendar

16« Today

Pic. 15. My Calendar

3.5 Personal Portfolio (analytic view)

If you choose analytic view in your personal portfolio settings you are provided with
information concerning your eCourses, your assignments deadlines, your latest
documents, your eCourses latest announcements and the latest submission in your
eCourses discussion forums. So, you are informed for all the eCourses that you attend

without needing to check each eCourse separately for updates.

(g Q.ESEEN EeCLASS Useri Kdarag Tomndvng, Logout

MANAGEMENT SYSTEM English (en) [~

User portfolio

B User portfolio

wielcome to your personalized portfolio @

MY COURSES MY DEADLINES

b Madify rmy Profils

dfsd
Deadline of Submission: Z009-09-02
sd
Beadline of Submissio

b Usar Statistics TESTGU1SS - History

b Ausilable Manuals

TESTGU126 - Mathematice
¥ Flatform Information £ ) o 2009-00-04
TESTGU159 - pdBnua Sokmaomicd
b Contact

TESTGU140 - Toropia meg Tigwng

2009 yia o
Deadline of Submission: 2008-12-06
TESTGUL4S - Nakada n

2009 yiaTa

Daadliine of Submizsion: 2008-12-06
TESTGULS? - SCORM Tast

2 N

TESTGU158 - Mpapsr AkyePpa [P ———

TESTGU178 - Lorapia ms Tixvng

: aee - (2006-09-25)
TESTGU179 - Mapmoc 2008

COURSEGUL11 - Npiv 1o Tehog MY FORUMS - LATEST SUBMISSION

X % K E

TESTGU181 - Scorm Test

Pic. 16. Analytic Student-User Portfolio

The different areas and the way their function is presented below:

“My courses” area : What appear in this area are all the courses a teacher has
created or has registered to. Each course is described by a title, a course code and the

teachers in charge. If you click on one of the courses, you can enter them.

“"My deadlines” area : In this area you can see all the assignments the registered
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user has to assign for the courses they have been registered to. The area is divided into
three columns (name of course, assignment title, deadline), listed by deadline.

“"My recent announcements” area : In this area one can see the most recent
announcements concerning the courses the wuser has registered to. These
announcements are arranged according to course and date. Each announcement is a
link to the announcements tool of the specific course and can take up to 150
characters. If an announcement is larger than that, a “... [More]” is added (as you can
see in Pic. 4). This means that we need to visit the announcements tool if we want to

view the whole announcement.

My Announcements

T Mathematics
& i o v a b

Kiaroroeg, Tonansiveg

| Gaomalry

“a+b=1a+b=1

Kinoriag ToWimevgg
Pic. 17. "My Recent Announcements” area

“"My latest Documents” : In this area one can see the latest documents of the
courses they have registered to. These documents are arranged according to course.
Every document is a link to the document tool of the specific course. The user can

download the document.

MY LATEST DOCUMENTS

History
 Exercise 1 (Z008-07-16 12:16:47)

# (2008-07-16 12:16:23)

Pic. 18. "My recent Documents” area

“"My agenda” : In this area one can see the course agenda events the user has
registered to, grouped. These events are classified by date of conduct. The maximum
number of events that can be reported in the agenda is five. This does not mean that
dates should be consecutive. There can be different events and different courses in

each announcement.

The events in the agenda begin with the name of the course, the time of the event
and its duration. In the next line there is the title of the event. What follows is the text
that describes the event, as defined by the course instructor. The content is limited to

150 characters. If the description exceeds 150 characters what is then added (as seen in
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Pic. 6) is a “... [More]”. This means that one can see the whole description of the event in

the agenda tool of the specific course.

The events whose date of happening has expired cease to appear in the agenda.

Every event in the agenda is a link to the agenda tool of the specific course.

Agenda

Events
Events July 2008
Friday July 11, 2008 / Hour: 12107
Exam Date Information

i6 July 2008 Center for Converg ng Technologies Entrance Test (CCTET

Pic. 19. "My agenda” area

"My latest forum publications” area In this area

one can see the latest

publications in student forums the user belongs to. These publications are arranged

according to the courses. Each publication is a hyperlink to the forum of the course and

is limited to 150 characters. If the publication exceeds 150 characters what is then

added (as seen in Pic. 7) is a “... [More]” sign. This means that one can see the whole

publication only if they visit the forum tool of the course.

THE LATEST SUBMISSION TO MY FORUMS

History

: Example message (2008-07-16 11:19:13)

When you remove the test forum, it will remove all messages in that forum too.

Sender: Tmpravygs Kworoc

Pic. 20.

3.6 Course Registration

"My latest forum publications” area

If you click on “Course Registration” on the left column in your personal portfolio, you

will be transferred to the list of courses, from which you can select the available courses

you want to include in your personal observation list.

The course list that appears includes the courses available, grouped in teams of the

Faculty they belong to. First, select the Faculty and then the courses you wish to attend

by marking (V) it on the checkbox. After having made your choices, click the “Change

Submission” button to complete the setting of your personal attendance catalogue.
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IE Create Course
E) Zourse Registration
| My Calendar
8 My Announcaments
Madify my Profile

‘L User Statistics
—hl

Pic. 21. Course Registration

Under-graduate begin.

o English Stayy Georgiad

™ .

Eu'? Geometry Fuwagrag Taunavng

E"‘ History Costas Tampanis

-ll Hath it T

&y athematics T

- A

‘n‘;‘ Hathamatics Kmgrag Toundyng

- - o

u Mathamatics | " astas Tampanis

] Neo Lessson Kiarag Taundyng

-

"j‘ Scormn Tast KaaTag Tapnayng

-

! SCORM Test Kibamog Taunavne
}:;1 tralala Kiarag Tapndwvng
E’;‘I Fpappen Ahyefpo Eudyyehoc Purmg
7_ Tovapis g Tigwig Kwarad Tapnavae
- :
u Mapmog 2000 Kaareg Taundyng

Post-graduate bagin.
] .
b Tovop g Tegwng Kwmaras Taidnavns
Pic. 22. Course List

Your personal Portfolio will now include the selected courses in the “Attended
Courses” list. Click on any course title you want, so as to enter the course area with

student’s rights.

3.7 My Calendar

If you click on "My Calendar” on the left side of your personal portfolio, you can see a
calendar of events that have been included in all those course agendas you have
registered for or support as a teacher. In that way, you can better organize your

(weekly/monthly) programme in the platform.
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@ Create Course
E Course Registration

2| My Calendar“

uf My Announcements
Madify iy Profile

| User Statistics
bk

Pic. 23. My Calendar
My Calendar
Jubhy 200G
oy 2 LTTT FT8 W s d ay Thiu Frdillay
1 2 |
lu S
i l'-.l::.i.l 186
Exam Dabe
Information
. 15 1
21 |
28 E«]’ 29 - Today 30 31
Pic. 24. My Calendar

3.8 My Announcements

Saturday

Sunday

If you click on "My Announcements” on the left side of your personal portfolio, you

can see the announcements that have been published in courses you either attend or

support. In that way, you are given the opportunity of being directly informed on all
courses of your personal portfolio list without having to check them all one by one.

E Create Course

E Course Registration
| My Calendar

o My Announcements
; Madify ry F‘rnfilek’

| User Statistics
1Ll

Pic. 25. My Announcements menu
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My Announcements

Titls
Mathematics

Kuwomie;, Togemovig

Gaanvbry

: a+b=1a+b=1

art Kawarmieg Tongeiavingg

Pic. 26. My Announcements

3.9 Search

If you click on the “Advanced Search” button at the top, you can search on the
platform courses based on the title of the course, any keywords, the teacher or the
course code. It should be noted that only courses in which you are allowed access (“open
courses” or “registration open courses”) will be included in the search. What is more, you
can do a simple search by typing the text you like and click on “"OK"”. Note that you can
also search from the course homepage. In this case, the search will be done only

through the specific eCourse educational material.

3.10 User Statistics

If you click on “User Statistics”, you can access statistic information concerning your
account. Specifically, you can see the number of visits in the platform, as well as a
diagram concerning your preferences on courses. At the same time it is presented the
duration of his/her participation in the courses followed by a table showing the latest
entries (login) in the platform. Also, there is a board of the latest platform visits (date
and time).

My statistics @

Total visits to course pages:

Time Duration of Visits

Participation time per course:

Pic. 27. User statistics
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3.11 Exit - Logout

Finally, you can sign out of the Open eClass platform, by clicking on “Exit” on the
right side, at the top of the screen. In that way, you inform the platform about the end
of your session and avoid the inconvenience of someone else using the platform with
your account (username or password). This action is especially important for the safety

of your eCourses when using public computers.
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4. ECourse

The eCourse is the central core of the eClass platform. Each course is an autonomous
entity in the platform, which integrates a series of modules. The eCourse is, in fact, an
articulate structure, which is organized and manipulated by the instructor in charge,
based on the existing material and the eLearning model that will be followed (it can be a

simple informational webpage, or even a fully dynamic educational environment).

4.1 ECourse Identity

Since you have created the eCourse, you can now enter the course environment
every time you sign in with the teacher user rights, by clicking on the title from the “list
of courses I support as a teacher” in your personal portfolio. The course screen for the

teacher user is as you can see below. (see Pic.8)

& English

About 3

Description Course code: TESTGULE

We fier an Al solar Bralieh ke ok & Instructors: Stevy Georgiadi (Emaill)
high standard, but who 19 challenging Faculty: Soxipoomieg Mobnua 1

| o all ] camn Type: Undergraduate

Pic. 28. ECourse Organization

At the top of the screen you can see the eCourse identity where basic information

(title, course code, teacher in charge, faculty, etc.) is stated.

4.1.1 Course Units

Course units offer a flexible way to organize educational material that is stored in the
course learning modules in an articulate structure. More specifically, teachers can
organize their courses structure based on the existing educational material in a way that
follows the real life educational process. Course unit contents are accessible through the

course homepage by clicking on its title.
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OEUATIKEG EVOTNTEG PADPATOG § Npoodiixn Bzpamkic svémrac T ‘-—

1. Eloaywyr) oTa AikTua Ynohoyiotev (Bc2.1.1) X =

2. Tonikd Aiktua (LAN) (Bc2,4<2)

&

ETnv napoloa uno-evaTnTa yiveTal Jia apyIkn npodgyyian aTnv £vvola Twowv SIKTOwY unohoyloTay, Mz Tov opo dikTuo
svvoolps &va oUOThPG EMKoIVeVIcoy To  onoio anoTsAsitar and Teppamikég ouoksugg (nux. H/Y, TnAdgova),
TnAenikoivwviakolg kopfoug (peTaywyng), kavaha petadoong (evolppdTa kar aclpuaTa) kal eEonMopd enTrpnong
kal opBnig Asmoupyiag Tou dAou ouOTAPATOS. EKonog Tou dikTlou Eival n anpdoKonTr ENKovevia HETaED Tww ¥pnaTow
ToU (TEPPATIKES OUOKEUES).

H napoloa uno-evoTnTa adffohsiTal ps Bpata nou agopolv Ta Tomkd AlkTua (LANS). Tomd AfkTuo
8ikTuo Nou exkTeiveETal TONoAOYIKA OE pia pikpA neploxn. Aldgpopa TpApaTa SikTuwv sivar Guvatov va Siaouvett
va dnpioupyroouy £va AikTuo l/’_*
H apxiTekTovikr evog dikTdou npoodiopileTal and Trv TonoAeyia Tou, Tn peBodo npdofaong Tou uoikol pégou Kal Ta
npwTdikohAa enkovoviag nou Xproponolsi.

Q1 vieg Tevohoyisg Tomkay dikTlwmy nou sugavifovTal ofpspa £pyovTal va kaildyouv TIC avayksg yia auinpévn
kivnon dedopsvev, nou emBalisTar and Tig Ao kal mio noAunAoksg spappoy£g SiKTOoU nMou ypnoiponololvTal, ThY
ahpatadn afionoinon Tou Siktlou Internet kal Tnv oho kar aufavopevn {TNoN yia Xprion epapuoymy npaypdrikol
¥POvVoU and Toug XpRaTeg evog Tonikod dikTlou,

3. Eupufmvikd AikTua ka1 Ynnpeoieg (Bc2.1.3) & BT A

If you have already created some themes for the course that you manage, then the
lower part of the course home screen you find the contents of these course units. Right

from the name of each course unit you can find a number of tools &« ¥ & < & that will

H unoevaTnTa autr Gopeital oe S0o pépn nou agopolv: (a) ewgaywyr oTo T eival n EupufwviKaTnTd Kal oI UnNnpegisg
pEow Eupulmvikdy Siktowy (B) napoudiaon Twv gnuavTikoTEpwy Eupuluvikay T?‘Jg;\o\'ld)‘;ﬂ

T g M R P Y ol . '{’ hiahinn

Pic. 29. Course Units on course home (teacher view)

help to manage, as:

> modify data

> deletion

» change visibility,

> mofify position (up - down)

4.2 Comm

The basic information on a course is presented on the caption of the homepage. There
is an “email” link next to the teacher’'s name, which allows the registered students who

have defined their email address on their profile to communicate with the teacher of the

unication with Students

course via email.

4.2.1 Use of Integral Text Editor

You can use the Integral Text Editor toolbar for the formation of event details. More

specifically, the

possibilities offered are:

»

+

(

{

L

g

/

> Selection of font, size and color of letters, and font of the text to be typed.

> Selection of bolded, italic or underlined letters.
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> Definition of alignment and choice of text presentation organized or not

catalogued.
» Insertion of hyperlinks or pictures in the text.
» Use of the HTML code.

You need to click on the corresponding button in order to use one of the Integral
WordPad tools. Furthermore, if you hold “Shift + Enter” while typing, you can change

lines, while, if you press “Enter” you change the paragraph of the text.

In case you cannot see the toolbar of the WordPad, make sure you have activated
JavaScript in your browser. If you use Internet Explorer, choose Tools/Internet
Options/Security/Custom Level /Security Options from the menu consecutively and mark
the “Scripting of Java Applets” choice. If you use Firefox or Mozilla, choose Edit /
Preferences / Advanced / Scripts and Plug-ins from the menu consecutively and mark

the “Enable Java Script for Navigator” choice.

Note: A text starting as http:// or a text containing the "@"” symbol turns the system

automatically into a hyperlink or an email address accordingly.

Agenda &

hdd an event

Evanis Actons

Events July 2008

Friday July 11, 2008 / Hour: 12:0
Em.‘“,' Date Information ) ) R ) F X
6 July 2008 Canter for Convargir b | g C

Pic. 30. Agenda- 2

In order to formulate an event click on the = icon next to the event to be

formulated, change the details and finally, click the “Add/Modification” button. In order

to delete an event click on the delete button X next to the event to be deleted.

4.3 Agenda
The Agenda module allows you to present the most important events of the course in
a chronological order (conferences, meetings, evaluations, etc). If you want to add a

new event to the agenda, click on the “Add event” link.
Then:
> Choose the date, time and duration (elective) of the event you wish to add.

» Insert a title and some details of the event.
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> Finally, click on the “Add/Modification” button and the new event will appear

on the Agenda events catalogue.

Agenda @
Add an event
Add an event
Choose Dats Hour Mimaatiss La=sting
[ 2008-07-11 ﬁ 12 % 7] =
Titha 1 Exam Date Informatian
Dartadl
css[wl|[= | 8 U s wa
Decinal rumbers ] A
06 July 2008 Center for Convergng Technologes Entrance Test (CCTET) 2008
Path:
Add / Modi
Pic. 31. Agenda-2
Add an event
E. The event vas stored
Ewvanis Acbions

Events Ju|~p 2008

Frday July 11, 2008 / Hour: 12:07
Exam Date Information i X
06 July 2008 Center for Converging Technologies Entrance Test (CCTET) 2008

Pic. 32. Agenda-2

4.4 Documents

“Documents” is the area where the educational material of the course is stored,

organized and presented. More specifically, this module provides a useful educational file
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manipulation, organization and grouping mechanism (texts, presentations, pictures,

diagrams, etc) through a catalogue and sub-catalogue system. (See Pic. 10)

Upload file | Craate diredony | View available disk space

clder: Root directory

Tyipre  Frwt Name Sisw {3 Actions

Fusldar 1 P K

T btvwsi_math.pf 214,84 KE 16.07.200 - Pa L

‘ﬂ Activity A2.doc 18.5 KB 16.07 2003 X=R.0 =
Pic. 33. File admission module

Only teachers and administrators are allowed to upload documents. All users can
download visible documents (they are all documents appearing on screen). Each line of
the document board includes the following clues and information for each document
(representing a MIME type file), the document name-title, key icon to forewarn the user
that the document is being under protection by laws of ownership, parenthesized

comments on the document, document size, date of uploading and actions available.

The available actions concern actions which can be done on every document. The
actions are visible only to users who have the rights, that is course teacher users and

system administrators. These are the following (appearing from the left to the right):

J’{‘;hur G;‘?’Iﬁ

Pic. 34. Available actions for each document

In order to create a document catalogue choose the “Create a Catalogue” link, then
insert the file catalogue name in the appearing field "Name of new Catalogue”, lastly

click on the “Create a Catalogue” button to create a file catalogue.

Name of the new directory: ‘Folder 2 [ Create directony

Pic. 35. Create a Catalogue

When you create a new catalogue, it appears in the beginning of the list along with the
files.

The uploading process of a new file to the system involves:
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i.':u

> “Document” navigation from the central menu.
> Click on the “Upload File to Server”.

» Click on “Search” or “Browse” button to detect the file the user wants to
upload. Note: There are file types the system recognizes as dangerous. As a
result, there is a denial to the fulfillment of the process. In that case, the user
is informed with the appropriate text message. What is more, each user has a
limited storage area defined by the system. In case the free space is not

enough, the system informs the user with a message.
> Insertion of additional clues on the form, electively.

» The user has to click on “Upload” in order to complete the operation.

Upload file

File Upload

Fila pathi \Documeris and Setinos Ao \Del] |Avaiie
Tithiz
Comment:
Catmgory: W
Subject:
Description:
Author:
Lamvquage ‘real w
Copyrights 5:'!'- Unkmown f,:‘ Fras
uncompress zipped (zip) file on the server 0
| Upload |
Pic. 36. Server file Uploading screen

Pic. 37. In order to delete a file Click on the delete icon x in the “Actions” that is in line with the file
you are about to delete. Then, a rising window appears affirming the deletion and if the user
answers positively, the file is utterly deleted from the system. Be careful: deleted documents

are not retrievable.
In order to transfer a file from one catalogue to another: Click on the starting icon

on the “Actions” that is in line with the file you are about to transfer. Choose the

catalogue you want to transfer the file to from this catalogue selection list.

Teacher Manual -27 -



Open eClass - Asynchronous elLearning Platform

Pic. 38. Delete a file

In order to rename a file Click on the pencil icon “ that is on the “Actions” list,
which is in line with the file you want to rename. Change the name of the file and click
on the "Rename” icon.

In order to “hide” a document from the users click on the “icon. The icon turns

into a closed eyes icon = . The document is no more available to users.

Rensme Rename ActivityA? docin: | AchvityA2 dioc Renamg

Pic. 39. Rename a file

In order to make a document visible to users click on the closed eyes icon = .

The icon turns into an open eyes icon = . The document is now “open” to users.

If you want to change a document’s additional information, click on the @icon.
After that, what appears on screen is a form with fields which correspond to document
uploading information. Because of the fact that this information is elective, while
uploading the document to the system, it is possible that some or all the fields are
empty. The user can make the changes they wish to make and establish them by

pressing the “"Change Establishment” button.

Since the process succeeds, the system displays a success message and the

document is now in the document list.

In order to review the storage area condition, the user can click on the “Storage
Area Review” and move to a new page where they can see the statistical clues

concerning the storage area available.

View available disk space

Used disk space 533.36 Kh

Usage percentage - 1

Total available disk space 38.15 Mb
Pic. 40. "Available Storage Area Review” Link

In order for the user to download one of the listed documents, they only need to

click on the name of the document.
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4.5 Announcements
The Announcements module allows registered users’ enlightenment on specific course
issues. The eClass platform offers the opportunity to manipulate announcements. More

specifically, you can click on "Add Announcement” so as to add an announcement.

Add announcement

Add announcement

Announcemant Trte:

Announcement Body |
CES | <Dafauls - | B I D & A LA E ¥ 3R
I= | Dacimal numbers = E | — 3|2l fo B

The Curnculumn Unst will uge the MDE-MATHEMATICS LISTSEEV to expand commumcanon to
administrators, bullding principals, teachers, parents, and communty members = virually any nterested party whe would
lke to recewe current Mathemanes Education nformation

Path: body

Pic. 41. Announcements

After that you have to type the announcement title and its main body. Then choose if
you wish to “"Email the announcement to registered users” by clicking on the checkbox

nest to the relevant text. Finally, click on the "Announcement” button.

In order to transform an already existing document click on the o icon next to
the announcement you want to change. Correct the announcement text and click on the
“Add” button.

In order to delete an already existing announcement click on the delete xicon

next to the announcement you want to delete.

4.6 Forum

The forum is a teacher-student interaction module. The platform provides teachers
the opportunity to create and manipulate the course’s forums. More specifically, if you
have created course user groups, you have unconsciously created a forum for each

group, with the name of the group.
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Forums Topics Posts Last Post
Groups forumz

£=™  Forumn of the group 2

% Forum of te group 3

Groups Famsma

Forum of the group 1

Aph

= Rospomen neproyn oulnrjoeey

Pic. 42. Forums

In order to manipulate the Forum select the “"Administration” link. Then, add a new

conversation category:

Insert a name for the category in the “Category” field and click on the “Add” button.
The category you have just created cannot be seen by students unless you add them to

the category forums.

You can change the category name by clicking on the “ jcon or by deleting a

category, clicking on the deletion X icon.

{13] Farim categiries hamber of Actions
torums
1. Apyn 1 & X 2. froups forums 1 s X 3, dGroups forums 2 “ o
Add category
Catogory
[ Add |

Pic. 43. Add Forum

In order to add a forum choose the “forum areas” link that is on the “Operations”

column and is in line with the category in which you want to change the forums.

You can change the forum name by clicking on the “ icon or delete part of the

forum by clicking on the deletion X icon.
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Adrninistration Panal | Haw topic
T

Tople Repling Pouter L Last message

./-—:". Polygons, Infinite Sides, and Circles - 20080

b,

f’_:_-\‘\ Graphing a Functon with Asymphobes Kiigrae 2008071k

Pic. 44. Add forum

In you want to hang a message on an already existing topic, choose the specific
forum by clicking on its title.

Hew tucplci Answar
Author M s
Aoy, Moupopperg D Forbed, M0B-07-76 13,55 Pait Suljedt Polygons, Infinite Sides, and Circlas e
Can a regular palygen with an infinite nurnber of sides be a drde
Pic. 45. Add forum

In order to create a new topic:
» Choose the "New Topic” link (see Pic.14).
> Write the title of the topic on the “Topic” area.
> Insert the details of the topic to be discussed in the “Message Body” field.

> Finally, click on the “Submission” button. If you eventually do not wish to

create the specific body, click on “Cancel Assignment”.
Mew topic

Topic elements

Subjects

Muzsage Bodyl

[ Submit | [ Cancel Fost |
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Pic. 46. New Topic

If you want to answer to an already existing topic click on the topic title and then
choose the “Answer” link. Type your answer in the “Message Body” field and click on the
“Submission” button to inscribe your answer. If you eventually do not want to send an

answer for the specific topic, choose “Cancel Assignment”.

Reply

Topic Raview

Topic Answer: Palygons, Infinte Sides, and Circles

Hassage Body:

[Submit ] [ Cancel Post ]

Pic. 47. Message Body

4.7 Links
The Links module gives you the opportunity to add useful Internet resources and

categorize them at the same time.

Links @
Add link | Add category
]  Links
® Google i

Cpriyapn kai Mavimupn pryavig avalimang

Pic. 48. Links

In order to add a link you have to insert the URL of the link (e.g.
http://www.google.com/), the name of the link and a description of its content. Then,
choose a category the link will belong to. If you have still chosen no category, the link

will appear in the “General Links” category. Finally, click on the “Add"” button.

Teacher Manual -32 -



Open eClass - Asynchronous elLearning Platform

Links &

Add link | Add category
Add link

Rt it fiuoa.ar

Limk narma
Descrpbon @

Category 1 L

()

Pic. 49. Add Link
You can also change the name, the description or the category a link belongs to by

clicking on the “ icon or delete a link by clicking on the deletion X icon.

In order to add a new link category, select "Add Category”. Type the name you
want the category to have a category description and finally click on “Add”.

Add link, | Add catagary

Add category

Catagory name |

Description ©

Pic. 50. Add Category
You can change the name or the description of a category of links by clicking on the

icon. If you click on the deletionxicon, you delete the category and all the links
involved.

Finally, there in an “Appear” choice if you want the links involved in each category to
appear and the “Hide"” choice if you do not want them to appear.
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4.8 Students’ Assignments

The Students’ Assignments module is a very useful tool since it allows the electronic
admission, submission and evaluation of course assignments. More specifically, it
provides an opportunity for the utterance, the type and the submission of course
assignments. Furthermore, it allows registered student users to upload electronically
their assignments in the platform until the submission date and then see their grade,

after the instructor has graded them.

There is no assignment initially. Click on “Create Assignment” so as to make an

assignment and the following form appears:

MNEW exercise

Exercise Structure

Experise Mo 1 E IFCISE :l

Exircige Dascripbbon

Exarciia Typa &

Start § 00807 =3
Ened 1 Z009-07-137 fami|
Tinne constrain t L rmiimiites 0 for no constran
Attenupts allowed [ times (0 for unlimited number of attermpts
|m Cancel
Pic. 51. Assignment Construction

In order to create an assignment and place it in the internet area of the taught course:
> Type the title of the assignment.
> Type the description of the assignment
> Type some comments on the assignment, if you like.
» Choose the submission date. Choose a day, month and year.
» Decide if the assignment is group or individual work.
» Click on the “Add” button.

The assignment has been added and appears on the course assignment page. The

assignments in bold include student submissions which have not been evaluated yet.
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Exercises @
Haw axarcize |Quartion Pasl
Exerciss Hanme Rasults Actons
L] HTHML | C5W ]
IX®
# Lraphing a Funcon with Asymptoles r‘: =

Pic. 52. Student Assignments

In order to alter an already existing assignment, click on the “ icon in the
assignment you want to change. Alter the information of the assignment, the title, the
description, the date of submission or the groupings and individuality facts of the

assignment.
In order to delete an assignment, you have to click on the “Correction” button.

Click on the deletion X icon. Confirm your choice.

In order to “hide” an assignment from users, click on the *“icon that is in the

same line with the assignment to make it hide. The icon turns into a closed eyes
icon & . The assignment is not open to users.

In order to make a “hidden” assignment open to users, click on the closed
eyes = icon on the “Visible/Invisible” column in the line of the assignment to be seen.
The icon turns into an open eyes = icon. The assignment can now be seen by users.

In order to see the assignments uploaded by students, click on the title of the

assignment.

Exercise Management

Exercise Structure -
Exercise Marme sraphing 4 Fumction with Asyrmptatas
Exercise DescApbon ;
Start | 16-07-20
Endd

Tirne conatrain 0 miniutes

Attempts alloved |

Quaston List e Question | Get Existing Question

v K

Pic. 53. Assignment Description
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In the assignment page there is a list of students who have placed their assignments
on the platform, as well as the date of submission. If you want to see or save a
student’s assignment, click on the name of the file. You can save all the
assignments on your computer by saving them in a suppressed file, if you tick on the
“Download in .zip file” link.

Type the grade of the assignment so as to evaluate it. Type comments on a
student’s assignment if you want to. Click on the “Inscribe Change” button in order to

inscribe your marks and comments on students’ assignments.

4.9 User Groups

Another module that allows cooperation and interaction among the students is their
grouping. A group of users is a team of course registered students who share the same

forum and the same file and assignment transformation area.

group 2

Craate nav group(s) Dalata all groups 1
Fill graups Empty all groups

Madify settings &

Groups setlings ACCRSS

Course tools

Groups Fgsaps be e Max Exfit Dbt
#  group | i ¥ X

& group 2 o X
Pic. 54. User Groups

In order to create a user Group, click on “"Create a New User Group”.
If you want to create new groups of users:

Insert the number of groups you want to create and the maximum number of users
involved in them. Then, click on the “Alter” button. After that, click on the “Change

Settings” link.
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Create new group(s) @

Mumber of new groups :

Mumber of participants :

Pic. 55.
Groups settings @
Registration Type :
Forunm @
Course Access @
Documents :
Pic. 56.

Group(s) Data

ax, seats by groups (optional)

Creation of user group

Groups settings

Students are allowed to self-register in aroups

Course tools

O granted only to students added in the Users List
® granted to evervbody

User Group Settings

About the user groups settings you can decide :

> Whether the students can register on their own in user groups or whether

teacher or system registration is preferred.

» Whether each user group will possess a Forum and/or a file and assignment

(documents) Transformation area.

» Whether the forum will be closed (only allow group involvement) or open (any

student reading and writing messages).

In order to save the settings click on the “Alter” button.

Also the platform provides you the opportunity to either make a group automatically

or personally administer every group and insert the users you like to be involved one by

one. More specifically:
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In order to define the structure of the user groups automatically and randomly,

you have to click on “Fill in User Groups”. Then click on the “ icon that is in line with
the same User group to be dealt. Now move the students from the “Non-Registered
students” catalogue to the “User Group Members” one by selecting the name of the

student and clicking on the “>>" button.

You can delete a student from the “User Group Members” in the same way, by

choosing the name of the user and clicking on “<<”.

What is more, you can also formulate the name of the group or the maximum
number of students involved, correlate a teacher with the user group by choosing a
user with that capacity and the corresponding catalogue and type a user group

description. Then click on the “Alter” button.

Edit this group &

Aran for this group | Admin urers list

Group Info

g

>
e« |
( Modiy |
Pic. 57. User Group Admission

If you want to delete a User Group click on the deletion X icon which is in line with
the User group you want to delete. If you want to delete all the existing User Groups
choose "Delete all user groups”. You can also delete all the registered users from the

user groups by clicking on the “Delete all User Groups”.

You can delete all the registered users from the User groups by clicking on the “All
User Groups Settlement” link. The groups will be empty. In that way, users are deleted

from the user group but not from the course.
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Finally, as the teacher in charge you have the right to sign in and organize all the user

groups’ document and forum areas.

4.10 Task Module

This area provides a self-evaluation, exercise production generator for students. It
allows the creation of multiple choice tasks with one or more answers. Moreover,
answers to the questions can be of the “gap-filling” or “matching” type. The tasks are
considered informal, since the system is not safe enough to guarantee that a student

who answered the questions is the same with the one using the corresponding password.

Exercises 7
Hew axardse |Quu+.|nn Pool
Exercise Hama Razsnslin Acltions
®  Asymptote of & Function WML | £5v .
o Pt e ot Y SR=
# Graphing a Function with Asymptotes HTHL | £S5V {a

Pic. 58. Self-evaluation exercises

In the tasks homepage you can see all the readymade tasks of the course with the
capability to be manipulated (presented, altered or deleted, activated/inactivated) so as

to be open to students.
In order to create a new task, click on the “"New task” button.
New exercise

Exercise Structure

Exerciss Names |

Exercise Description

Exisrcige Typa ; .;\.

Start SO0B-07-17 -
End 1 2009-07-17 .I'Lj
Attenpls allowed Hmes (0 far unlimited number of smempts)
Ok | [ Cancet
Pic. 59. Creation of Self-evaluating task

» Insert a name for the task in the “"Task Name” field.

> Type a description of the exercise in the “Task Description” field.
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> Choose if you want all the questions to appear on one page, or a question per
page.

» Choose the date when it will be available to students.
> Choose if there is going to be a time limitation for the completion of the task.
» Define how many times a student can do the same exercise.

> Click on the “"Completion” button in order to create the task or "Cancel” if you
eventually do not want to create the task but move to the self-evaluation
homepage.

Exércise Management

Exercise Structure

Eugrcise Nans sraphing & Function with Asymptotes
Exmrrise Desonpbion |

Start 16-07-20
End 1
Tirra conesbrain 1 0 minutes

Attermpts alloveed 1

Dusstion List 1 Mew Question | Get Existing Quesbon

& R

Pic. 60. Task manipulation

If you want to add a question to a self-evaluating task you can add a question that
belongs to another task Y clicking on the “Other task question” link.

Question Pool

<< Back to exercze

Questions list Filtas Al exarcises -- v Dk
L Ritise
Asymptote of a Funcbon l-.:!l
Asyrmptote of a Funcbion .1
H Cuideparmisy ipasvasn sives E

Pic. 61. Questions available

If you want to add a question that already exists in another task, click on “Re-
use”, which is in line with the question you want to add.
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You can also project only specific exercise questions if you select them from the list

with the “Filtration” sign.

If you want to add a new question to the task, choose “"New Question”. Insert a
name for the question you want to inscribe to the task in the “Question” field. Type

whether you wish to receive comments for the task in the “"Optional Comment” field.

If you want to add a picture to your question, click on the “"Browse” indication,

navigate yourselves to your local disk and choose the picture file you want.
Mew Question

Question Structure

Question

Opticnal descrption 1

Al Pie tare 3 Avatnmnan |

Anvrer by pa

Pic. 62. New Question

Select the type of the question. The choices there are:
» Multiple choice questions with one answer.
> Multiple choice questions with many answers.
» Matching questions.

» Gap filling.

4.10.1 Multiple Choice Questions
By definition, you are only given two possible choices (Correct/Incorrect).
If you want to have more possible answers:

Press “+answer” for each additional answer required.
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Mew (i jestion

Duestion 1

Dugstion pnsviers:

1D Tria Ansier Lol Waight

Arwweers | | BNSWEr | | +answer Ok | | Cancel

Pic. 63. Multiple Choice Questions

If you wish to reduce the number of possible answers:
» Click on “-answer” for each removed answer.
» Check the button on the left for the right/ wrong answer/answers.
> Insert the text for the possible answers to the questions in the answer field.

> Insert the feedback given to a student if they choose that answer in the

answer comment field.
» Give each answer a grade. It can be positive, negative or zero.

> Click on the “"Completion” button to complete the answer.

4.10.2 Matching questions

In that case you can create a question the student needs to combine clues from two

groups or categorize clues in a way in order to answer.
> Type the questions that should be linked to the choices.
> Type the possible answer choices given to the student to choose from.
» Match the first group with the second through the menu, next to the questions.
» Give each answer a grade. It can be positive, negative or zero.

Some of the first group clues may show the same second group clue.
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New Question

Question Question £

D finin opBons Make correspond

Column At Mare/Lese choleas | * |D Column B Weight

1 If dag £ -

| W

Colsmn B Mare/Less choices: | + || -
A rich

B

[0k [Cancel ]

Pic. 64. Matching Questions

By definition, you are only given two questions and two possible answers to match. If
you want to have more questions press the “Add” button for each added question or

matching choice.

When you finish matching the questions with the possible choices, press “"Completion”

so as to inscribe the matching questions to your exercise.

4.10.3 Gap-Filling Tasks

You can create a gapped text. The purpose of that is for the students to find out the
missing words. Type the text and place the word in brackets [like this one] in order to
delete a word from the text. Give a grade. If, for example, you want to define the
question as the maximum being 10 and your gaps are 5, you can give each gap 2 points.

Click on “"Completion” so as to inscribe the gap-filling question to the task.
Mew Question

Queston: Question 2

Type your text below, and Use tags [...] to define one or rore blanks :

A 1. = g e F o .
Athens] is capital of Graece

Question answers:

[ Next> | [ Cancel |

Pic. 65. Gap-Filling Task

The grading board construction defines the appropriate grading to the number of
correct answers to each question. If, for example, you have a question with four answers

(with probably more than one being right) and the student has two wrong and two right
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answers, you can give them half of the maximum grade, but you can also decide that
this is not satisfactory enough and give, for example, the maximum grade (20), only to

those which are correct and in no other case.

The “Do the exercise” button allows you to check the task as students. After

completing it, the results are sent to you via email.

4.11 Teleconferecing

The Teleconferencing is a message exchange module (chat). Students can type a
message and click on “>>" to exchange messages with other course register users. This
module offers real time communication for course participants regardless the special
limiting factor. Also, users can save the chat messages in documents area of the course
by clicking on “Save” choice. Finally the teacher can delete all the live chat messages by

clicking on “Clear”.

4.12 Video

It is a module presenting multimedia educational material. There are two choices, video
file or link to video that is stored in a VOD Server (Video on Demand) Server.

Video &

add video | Add video link

Documant tls - Description Crator Puldlisher Cravtas Actions

1, Video 1 KivaTas Tounavng Kamac Tamunbvne 2008-07-1¢ =+

2. Yideo 2 Kigrog Taundyng Emarag Topnivng

Pic. 66. Video

If you want to add a video file, click on “"Browse” to search for it. Then, type the title
of the video and a short description in the corresponding fields if you want to. Click on
the “Add” button to further load the file to the platform.

You can fix file videos characteristics you have loaded, by clicking on the “ icon or

delete them by clicking on the Xicon.
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Add video | Add video link |

Add video
Fila path i Ch\Documernts and Satinga\Antonis\Dask] Auui ﬁ'-rr.ua.
Document e
Dascrigtion :
Ersator Kwaorag Taunavng
Publisher : KiiaTae Taundve
Dats : 200840

File Upload

Pic. 67. Add Video File

If you want to add a link in saved video files on a VOD Server, click on the

corresponding area:

Add wideo | Add vidaa link |

Add video link
Video Server URL
Document titde ¢
Description :
Creator i Kworag Topnayns
Publisher 1 KioTas Toundayn:
Dt 1 2008-07-17 12:37

(7ad)

Pic. 68. Add link (VoD)

Type the VOD Server address in which you can find the video typed course file you
want to add in the "URL" field.

Type a title and a description for the video typed course file and press the “Add”
button to add the file link.

You can make corrections to the link elements of a video typed course, by choosing

the < icon or delete the link by choosing the delete’< icon. If you want to delete all

the links to video typed courses you have added, chose “Delete all links".
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4.13 Course Description

The "“Course Description” module allows you to hand in useful information
(description, goals, activities, aids, evaluation, etc) about the course you teach, to
inform the students who attend it.

If you want to add information for the course, click on the “Creation and

Correction” choice.

Create and edit @

Category 1 ourss Contant ¥ | Add |

Pic. 69. Insert Course Description

Choose the information category you want to add from the list and click on the “Add”
button so as to add it. Then, type the information you want according to the category
you have chosen and click on the “"Add” button.

You can modify the information involved in a category by clicking on the

button or delete a category by clicking on the deIetexicon. The icons are in the

same line with the category you want to edit.
Create and edit &

Course Content

Decimal rumbers

Path:

[ Add | [ Cencel changes and retum |

Pic. 70. Creation and Correction

Teacher Manual -46 -



Open eClass - Asynchronous elLearning Platform

4.14 Dropbox
The Dropbox is a tool used by teachers and students to exchange files. You can
exchange any type of text files, pictures or presentations. More specifically, choose

“Send File” in order to send the file.
Dropbox &

File Upload

JRes CADocuments and Setings\Antonis\De | Avalrmon,. |

File desorption

|I Send
Pic. 71. File Exchange Area

In the form that appears choose the file from your computer by clicking on “Browse”.
Electively, you can type a short description. Then, choose the person you will send it to
from the users’ catalogue and click on “Send”. If you want the file to be sent to more

users, choose them by clicking on their names, pressing CTRL simultaneously.

The module involves two Exchange File catalogues. In the Inbox files appear the files
you have received from the students, as well as some extra information about the file,
the user name and the date they are received. In the Sent Files catalogue appear the

files you have sent to the students with the corresponding information.

If the file catalogue with the files you have received or those you have sent becomes
big enough, you can reduce it by deleting all or some of its files. Note that the file cannot

be deleted from the database but only from the catalogue.

4.15 Questionnaire
In this paragraph you can find the description of the Questionnaire module. The

system provides the opportunity to create two (2) questionnaires of a different type:

Craate Quastionnaine

L i s

Tite Craator Date Start Date End Date Actions

1 Pall Torpnavne Kibarog 20 17 20 17 2009-07-17 7 ¢ &

2 Poll 2 TowndwngKiorag  2008:07-17 2008-07-17 200%:07-17 JF X &

Pic. 72. Course Questionnaire
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4.15.1 Surveys

Click on the “Survey Creation” button from the central Questionnaires module screen
in order to create a Survey. Insert a name in the creation form as well as the time
space you want it to be active-available to the users (365 days by definition). In the

following page you can create new questions.

Mew ruliple choice guestion | || Mew tea il question |

Questionnaire

Tithe
Start Date [ 2008-07-17 E_ZI
End Dats [ _.'|I|". =17 E|

Create Oueshonnaire
Question #1
Multiple Cheice
ANSWErs

- [ More answers |
15
Pic. 73. Insert questions

Then, you can see the survey you have created in the Questionnaire homepage.

Creatio
Titla Croator ;_‘ Itl f Start Dale Ervd Date Actions
i s

1 Poll mpnévne Kdorag  2008-07-17 2008-07-17 2008-07-17 F ¥
Pic. 74. Pic.74 Questionnaire Homepage
If you want to delete a survey:
> Click on X next to the survey you want to delete.

» Confirm your choice.

> If you want to “hide” it from users:
> Click on the eyes icon “that is located in the “Activation” column.

> The icon turns into a closed eyes icon . The survey is not shown to users

anymore (unavailable).

> If you want to project a “hidden” survey to the users:

> Click on the closed eyes icon = that is located on the “Activation” column

and it will become visible.

> The icon turns into an open eyes icon = . The survey is now seen by the users.
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4.16 Learning Path

The “Learning Path” module incorporates into the Open eClass the SCORM prototype
technology (Sharable Content Object Reference Model). SCORM is a standard for web-
based elLearning. It defines how the individual instruction elements are combined and
sets conditions to the platform for using the content. This module offers the opportunity
to the course teacher to create a sequence of steps (learning path) as learning activities,

which should be followed by the students.

Teacher creates learning paths using the course material (course documents, self-
evaluation exercises, Internet useful links, course description etc.) or he can insert a

SCROM type object, as a specific learning action sequence of an eCourse.

Through this module, the student can be navigated in the available educational
material and follows the steps as set by the teacher, in a specific order. Also provides
platform the ability to watch learning progress, time and evaluation of the student in the

several learning path steps.

The learning path consists of units (at least one). The units are independent learning
objects. In the current Open eClass platform, these tools may belong to one of the

following five categories:

Documents: Documents available in the course “"Documents” tool. They may be

anything you have created as long as it is available through the "Documents” tool.

Exercises: Self-evaluation exercises which are available on the course “Exercises”

tool.
Links: Useful links available through the course “links” tool.

Course Description: The description that is available through the ™“Course

Description” tool (description, course content, educational activities, books, etc).

SCROM type content: These units are the result of inserting course packages that
are compatible to the SCROM standard. Their contents depend on what has been
included in them by the creator, which is documents, exercises, links, text and anything
else that is approachable according to the SCROM definition, so that the platform can

use it appropriately.

Ehs

[} ]
==
Pic. 75. Learning Paths List
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4.16.1 New Learning Path Creation

In order to create a new learning path, click on the "New Learning Path Creation” link.

Craate 1 Import | Prograss ! Objacts in use

Laarning Paths Adminis ber Actions
?E Learning Path 1 __:_hb W = 11_3( =z -
Pic. 76. New Learning Path Creation

Type the name of the Learning Path you want to create.

Create a new learning path &

Learning path data:

Mew leaming path name : Learning Path 1

Learning Path|

Comment 2

Pic. 77. New Learning Path Creation

It will then show as an empty new learning path in the learning lines of the list

provided.
Create | Import | Progress | Objects in use
Laarning Paths Adrobnds tae Actions
B} Leaming Path 1 1] 3.,:' & . b4 h=4
Pic. 78. New Learning Path Creation

You can create as many learning lines as you want concerning the course. Use this
capability so as to present, for example, different difficulty levels to your students or just
different types of learning experience. The organization of the learning line list depends

on you, as well as the content you will be using in them.

4.16.2 Learning Path Choices

There are a great number of choices for the teacher in the Learning Path list.

Craate | Import | Prograss | Objects in use

Learming Paths Administer Actions

B8 Leaming Path 1 [4] ) ' - . » -
g! Lesm 2 [ 1] 1; .:] Y =3 @ b4 <
Pic. 79. Learing Path Choices
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If you have more than one learning paths, the following text gives a description of the
actions of all the links that appear together with the list of learning paths. Some of them

are already known if you have previously experienced the eClass platform:

Blocking & : Students must have fully completed this Learning Path to move to the

next ones. You can change this option by clicking on the icon.

Unblocking E1: students do not need to have fully completed this Learning Path to
move to the next, but they can choose any Learning Path they like. You can change this

option by clicking on the icon.

Delete: This command allows you to delete a Learning Path. By doing so, the unit
sequence (apart from SCROM), which are still part of the units you can use, will be
deleted.

Visible ™ : The Learning Path is visible to students. The operation is exactly the same
as in the “"Documents” tool of the eClass platform. You can change this option by clicking
on the icon.

Invisible ** : This Learning Path is not visible to students, but only to the teacher
and platform administrator. You can change this option by clicking on the icon.

Movement <% upwards or downwards to the list to change the sequence in which

Learning Paths appear to students.
Administration

Learning path data:

lithe

Learning Path Configuration

Learming Objacts

Y vy Pat "
Lisaivilig Path Contents Block
Shruciuses 3

Actvity A2.doe

{]
L ample srargiaeg n

Pic. 80. Learing Path

Correctionli: It will allow you to modify the Learning Path content.
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Exporté: Exportation of the Learning Path to a compatible SCROM packet. The first
icon results to a SCROM 2004 compatible packet, while the second one results to a
SCROM 1.2.

Observation : To observe students’ progress for the Learning Path. If you click on
the Learning Path name, you will visit the page that allows you to modify the Path’s

content.

4.16.3 Learning Path Unity

Learning Path units can be modified in almost the same way as the learning paths of

the list are modified.

You can rename the learning path using the icon. You can modify the introductory
text viewed by students on their visit to the page, or completely delete it. What follows

is a report on every icon of the learning path unit list.
[}

Blocking & : This unit is blocked and must be completed by the experts so that the
students can do on with the rest learning path units. You can change this option by
clicking on the icon. The mechanism that allows or not the students to move forward

after the blocked unit depends on the type of the unit:

> In the case of documents, links and course description, students must load the

document, link or description at least once.

> In the case of self-evaluation exercises, students must succeed in the exercise

(with minimum grade 50%).

» In the case of the SCROM type unit, the mechanism has been set by the
content of the unit during its creation and according to the materialization of

the SCROM unit. In that case it cannot change.

Unblocking E3: Students can follow any unit they want without having to complete

the current one successfully. You can change this option by clicking on the

Delete’: In order to delete a unit from a learning path. The unit will not be
completely deleted from the platform (except for the SCROM type), but will be available

for its reuse through a group of units.

Visible ™ : This unit is visible to the students. It functions with exactly the same way

with the “"Document” platform tool. You can change this option by clicking on the icon.

Invisible ™ : This unit is not visible to students, but only to the teacher and the

administrator of the platform. You can change this option by clicking on the icon.

Teacher Manual -52 -



Open eClass - Asynchronous elLearning Platform

Transfer <%~ the unity up/down in the list of units with the icons, so as to change

the series with which units are shown to students.
Correctionlii: If you want to modify the unit options.

If you click on the name of the unity, you will visit the page that allows you to modify

the unit characteristics.

4.16.4 Unit Learning Path Creation
You may add the following learning types to a learning path:
» Platform document tool documents.
» Platform task tool tasks.
» Platform link tool links.
> Platform course description tool course descriptions.
» Complete list of the units stored in zip SCROM type files.

If you want to add some of the units in the learning path from the modules of the

platform, you need to have added material to the specific module.

Afterwards, you have to add them as units in an already existing learning path. Click

on the link of the module use of the list of units in the learning path you have created.

You will view a list of module contents you have created. Select the task or the link

etc you want to add and click on the “"Add marked” option.

Insert a document as module
=§ Folder: Exercisns &= up
Firit Hadme Sice Dratas Swbinc Han
]:I Activity A2 o i E [ "
Back to leaming path adminkistration
Pic. 81. Insert a document
Insert my exercise
i o
A i -
- L
Back bo lesrming path adr trat
Pic. 82. Insert an exercise

Teacher Manual -53 -



Open eClass - Asynchronous elLearning Platform

This choice will be automatically added to the unit list of the current learning path and

can be used only once.

4.16.5 Learning Path Group of Units

In the first page of the “Learning Path” tool, if you click on the “Group of Units” link,
you will see a list of units which are already being used in several learning paths of the

current course.
Used Learning Objects

This page allows you to ew all the modules available in this course,

Any exercise ar document that has been added in a leaming patt

Lavarning Db jects [ourse tools
)
|

@ Asymptote of a Function x g |

Course Descrption ree]

® Google X 71

,,_? Graphing 4 Function mith Asymptotes X : R:

@ Ynodoiypo noxnong LL_-'

x

Pic. 83. Learning Objects

You can delete any unit from this page and in that case it will automatically be
deleted from all the learning paths you may be using. From this page, you can also
change their introductory text. These changes will be automatically applied to all

learning paths using the units.

You may also add units from the total learning paths. In order to do that, follow
the following necessary steps when you are on the learning path units’ page. Click on the
“Use this course unit” link. You will see a list of units already being used in the current
learning path. Finally click on those ones you want and press the “"Add marked” button.

The units you have selected will be added to the learning path.

Reuse a module of the course

Lacton Leloctan

& o

Commmon L

#

Lot

Back to leaming path administration

Pic. 84. Learning Objects Selection
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4.16.6 SCORM prototype used in the Learning Path

Compatible packets with SCROM 2004 and SCROM 1.2 prototypes can be inserted to
the eClass platform “Learning path”. In order to do that, first click on the “Insert
Learning path” button on the first page of the “Learning path” tool. Then upload the
compressed zip file with the educational material that is compatible to SCROM 2004 or

SCROM 1.2, using the form that will show when you click on the “Insert” button.
Import a learning path

Users File

Browse Leaming Path file name for upload : [CADocuments and Settir|

AuaT Tnan..

Maote !
Imported packages must consist of a zip file and be SCORM 2004 or SCORM 1.2 conformable,

Pic. 85. Insert Learning path

Uploading the SCROM file may take some time depending on the size and the
complexity of the file’s material organization. After a while, you will view information

about introducing the units to a new learning path.

If uploading and insertion are successful, you will view a link to visit the new content
directly. A new learning path will have been created with its units being the material

content you have just uploaded.

4.17 Course Wiki

The Course Wiki module is a new collaboration tool introduced in the current version
of the platform Open eClass. Wiki is a course tool that allows register users (teachers
and students) to create and edit Web page content. More specifically Wiki supports
hyperlinks and has simple text syntax for creating new pages and cross links between

internal pages on the fly.
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wiki @

Create a new Wiki

g Wiki creation succeed

Titde DescHpbon Pages Actions

Problem Solution z @ & 4

Algebra i QB & 4
Pic. 86. Course Wiki list

In order to create a Wiki, click on the “Create a new wiki” choice, then fill the form

with a title and with a single description for this wiki. This new wiki will be displayed

automatically in the wiki list of this course.

If you want to edit a wiki, then click on this wiki’s title. Now click on “edit this page

choice”. At once you will see the text of wiki that you can edit. Use the edit icons in

order to format your text. Note that you can create a link (by choosing your text and

then clicking in the link icon) to a new page of wiki. The same action it can be by putting

the word that you want to be a link in square brackets (for example “the [solution] of

this problem is simple”). The word “solution” is a link and by clicking on it, the system

creates automatically a new wiki page with the word’s name.

In order to see the catalogue of latest modifided pages, click on “history page”

link.
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5. Course Administration Tools

EClass platform offers teachers a series of tools for eCourse administration presented

analytically below.

5.1 ECourse Tools Administration
ECourse Tools administration offers the teacher the opportunity to activate and
inactivate their course tools. The “Condition” column presents the tool condition, whether

it is activated or not.

Inactwe tools hiowre Actwve tools

Agenda
Announcements
Assignments
Course Description
Documents
DropBox
Exercises
Forum

Groups
Learning Path
Links

[ Submit changes ]

Pic. 87. ECourse Tools administration

5.1.1 Activation-Inactivation of Course Tools

Course tools may have three possible conditions, as you can see in picture 2.

Inactwve tools Mowve Active tools

Agenda

Announcements

Assignments

Course Description

Documents

DropBox

B Exercises

Forum A
Groups

Learning Path

Links

Submit changes

Pic. 88. Course Administration Tools Conditions
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These conditions are:
> Active (case A). In this case, the tool is visible to course students.

» Active, with no inactivation possibilities (case B). This case concerns the course

administration tools which are visible only to the teacher.

» Inactive (case C). In this case the tool is invisible to course students.

5.1.2 Webpage Uploading

Following the “Upload Webpage” link the teacher has the opportunity to upload an
HTML document related to their course. The document will be saved to the eClass
server. A link to it will be creating on the left menu of the course and will be presented in

a new browser window of the user.

In order to do that click on “"Browse”, select the document you want to upload, give it
a title in the “Page Title” field and click on “Add” (Pic.3)

The document link you are uploading can be inactivated and deleted from the “Tools
Administration” tool. The choice of deleting appears after the document link has been

activated.

5.1.3 Insert Hyperlink as an eCourse Module

By clicking on the “Add Hyperlink on the left menu” the teacher has the opportunity to
add links to the Homepage of the course, leading to WebPages that already exist
somewhere else in the Internet (or even somewhere else in our own network). To do so,
type the link and the title of the link and click on “Add”. The pages you add to the
Homepage can be inactivated and deleted. The choice of deleting appears after the

hyperlink adjunct has been activated.
Links

idd link | Add category

Add link

WEL 1

[(Add |

Pic. 89. Adding Hyperlink as eCourse Module
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5.2 Course Administration

The Course Administration module allows you to modify some basic parameters of the

course operation, like its identity characteristics, the access type (open, demanding

registration, closed), as well as the supporting language. Moreover, it offers teachers the

opportunity to delete the course,

Course Admin

renew it and take a copy of safety.

Archiva this course | Dalate the vhole coursa | Refrash Course

Course Info
Courss code : TESTGULES

Tithe ¢

Instructors

Faculty AoKipgooTiED MoBnua 1

Type 1 Undergraduata ¥

Duscription antihe and a igalagical distovanas abow

Courss Kaywords:

Other Information:

Access Type

Ohpieny [ ouirss § i) FUDNC Boce (17 ] ]

= Registrabtion ||l|:||||nlr,F | |

B Closad Course o SR

Lamguage

Dptions ¢ Egghgh M| Chosgethe courga [snausge

| Submi

Pic. 90.

More analytically, you can

Changing Information concerning the course

modify the course identity, listed teachers’ names

supporting the course, modify the course title, or even change the Faculty or the

category it belongs to. You can also modify the access type. You have the following

choices:

» Free Access (without password): anyone can visit the course without typing

their password.

» Open Registration Controlled Access: one needs to register so as to view your

course, but anyone can apply to register.

> Controlled Access: only course list users can have access to the course.
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The course is by definition free to access. If you want to have controlled access, it is
quite common to click on “Open Registration Controlled Access” and ask students to
register. As soon as registration has been completed, you can click on “Controlled
Access” and remove the users you do not want to attend. On completing modifications

click on “Perform Changes”.

5.2.1 Deleting Courses

If you click on the “Delete the whole course” link, you will be given the chance to
delete he course from the platform. If you delete a course, you permanently delete all its
contents along with the registered students. In this point it should be made clear that
users are not deleted from the platform since they may participate in other courses as

well.

Delete the whole course

Back

Do you really want to delets the course: History (TESTGU185)

Confirmation of course i3 from other courses)
ehaleting :

Pic. 91. Deleting a course

Be Careful: After deleting a course, there is no way to bring it back. For this reason,

use deleting operations carefully!

5.2.2 Creating an eCourse Archive

If you click on the “Archive this course” link, you are offered the opportunity to
download a file that includes the whole course content on your computer with an aim at
using it in cases of inadvertent deletion or destruction of the course. It should be noted
that the course renewal process is conducted by the platform administrator and not the
teacher, since you first send the copy of safety.

n”

The copy of safety operation begins with clicking on the “Course Copy of Safety
which appears on a webpage with the result of the operation. If everything is done in the

right way, you will find the following paragraph at the bottom of this page.
2" - Creating a backup file

The copy of safety has been successfully created! Download it!
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Select the “"Download it” link to download the course copy of safety to your computer.

The copy of safety is a suppressed document; Contact the system administrator in case

you want to restore the course using a copy of safety.

5.2.3 Refresh eCourse Content

If you click on the “refresh eCourse” link you will be given the opportunity to prepare
a course for a new group of students. This will prove extremely useful in storing
educational material and deleting users and their overall activation during the course, on
the break of the new academic year (or semester). Select the steps you wish to make

and click on the “Implementation of Acts” button.

Refresh Course
Back
res -] r ar oy 0 |5} ]
il
& Usars o t 8
¥ Announcements [] Delete course snnouncerments
Aienda Delete course agenda dat
* Assighments |_-| Hige COUrse A55IgnMEnts
Submit Actions
Pic. 92. Refresh Course Content

So you can choose one or more of the following activities:
» Delete the course registered users.
> Delete all course announcements.
> Delete all registrations done from the same agenda.
> Hide the uploaded course documents from users.

» Hide the assignments you have created in the course from students.

5.3 Course Statistics

A course teacher can view the statistic information of a course by entering the course
and clicking on “Usage Statistics” from the left menu. The screen that appears is
presented in picture 2, which concerns the course use statistics. Precisely, you can see a

diagram including either the approximate adjustment time of user presence to the
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system for a specific period of time. The diagram presented depends on the completed

clues of the form below. These are:

» Type of Statistics: It is either the number of income to a module, or the
period of visit to the module. Statistical information is not totally accurate in
the second case, since period of visit can be approximately counted, because

of innate disablement of the http protocol.

> Starting date: The date that is the starting point of the period when the user

wants to view statistics is filled in.

> Finishing date: The date that is the finishing point of the period when the

user wants to view statistics is filled in.

> Module: If the user clicks on “All modules” they can see statistics of all the
modules. Otherwise they can choose a specific one and create a diagram for it

solely.

> Period of time: The way of grouping and presenting statistics is defined.
Grouping can be daily, weekly, monthly, annual, or it is possible that they are
presented gathered for the specific period of time that has been assigned

before.

Since the user has selected the variables wished, they press the "Submission” button

and the corresponding diagram appears on screen.

I should be noted that in case statistics are minimal for a certain set of variables (e.g.
no one has visited the module for a long time), instead of a diagram what appears is a

message informing for that case.

Humber of visits
49

40

30

20 18

“a s
5, L,
4,

® ®

Statistics Type | Number of visits (%

Start Date | 2008-07-02 =
End Date | 2006-07-17 =
voduie | All Modules [ ]
Interval Diaily -
Pic. 93. Course Use Statistics
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Another form of statistics that is offered to the teacher of a course is the “Module
Preferences”, which concerns the user percentage of preference of the course to its
modules. This information portrayed on a diagram-pie, and is like the one in picture 3.
The user (teacher) can see the corresponding page by clicking again on the "“Use
Statistics” from the Administration Tools from the left menu and clicking on the “Module

Preferences” from the statistics menu in the centre of the page.

Module Pre ferences

. Questiormaires
W Leaming Path
 Documents

1 Exercizes

. Assignments

.. DropBox

. Courze Description
. Video

W Links

Anrouncements

Statistics Type |Number0fvisits b

Start Date | 2n0s-07-0z |
End Date | 2008-07-17 =
First letter of last name:

User MT
All Users #

Pic. 94. Module Course Preferences

The following parameters are filled in, in the corresponding form, so that a pie

diagram can be created:

> Type of statistics: It is either the income to a module, or the visit time to it.
It has to be noted that in the second case clues are not precise since visiting
period is approximately accounted, because of innate disablement of the http

protocol.

> Starting date: The date that is the starting point of the period when the user

wants to view statistics is filled in.

> Finishing date: The date that is the finishing point of the period when the

user wants to view statistics is filled in.
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> User: If the user clicks on “All Users”, they will see all users’ preferences in
total. Otherwise they can select a specific user from a list. Note that, because
the number of users is big enough, you will be given the opportunity to choose

the first letter of the user’'s name, so as to limit the size of the list.

> Period of time: The way of grouping and presenting statistics is defined.
Grouping can be daily, weekly, monthly, annual, or it is possible that they are
presented gathered for the specific period of time that has been assigned
before.

Finally, the teacher is given the opportunity to see harvest statistics of the course,
older than eight months. Information older than eight months is only preserved in a
monthly harvest form and is presented in a separate page for this reason. The teacher
can have access to the page by clicking on “Use statistics” from the left menu and then

clicking on the “Old Statistics view” in picture 2 screen.

In relation to the diagram appearance for old statistics, the following choices need to
be filled in the form:

> Type of statistics: It is either the income to a module, or the visit time to it.
It has to be noted that in the second case clues are not precise since visiting
period is approximately accounted, because of innate disablement of the http

protocol.

> Starting date: The date that is the starting point of the period when the user

wants to view statistics is filled in.

> Finishing date: The date that is the finishing point of the period when the

user wants to view statistics is filled in.

> Module: If the user clicks on “All modules” they can see statistics of all the
modules. Otherwise they can choose a specific one and create a diagram for it

solely.

Note that older than eight months statistics are stored in the database grouped for
each month. This means that in the diagram they are presented in monthly groups as

well.

In case statistics are minimal for a certain set of variables in the form, instead of a

diagram what appears is a message informing for that case.
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5.4 User Administration

This module gives you the opportunity to administer the users who are registered to
your course.

Users Administration &

Usmi Lisk: &) i Exesl farmmat b i e farmat

Grougd Fhahagefmart
Add; one urer, many users, guert urer

Thare gre: 1 Instructors, § Sidents, O Wesitors

Total: 2 Users

ID Last Marme Erveal Student 1D U Course Rights Ao
Firsl MNairiae Rgis brabing
Date Tuitir Ailrminisbrator
DO TG antonis S teilam .ge (T IF 16-07-2008 Add Add =
[=117] e Lk Bl b a1 L G na TLE Adsninbebrator x
der Hemove

Pic. 95. Users List

In order to add a user to your course, select the “"Add a user” link, fill in one of the

rising fields (Surname, Name, Username) and click on the “Search” button.

Add User

Back to usars list

User Personal Data Entertha mams, surname oF Grarnamae of thie uger you wantte sdd
Last M
Fursil Mairie
Usermamd
Uswer must have an account in platfoem
Pic. 96. Add User

If the user has a platform account you will view their information and then click on
the “Register User to the Course” link to fulfill the procedure.

ID  First Mame Lot Manme Usemanie Actions

1. antonis mayrommatis antanisl Register user to course

Pic. 97. Add User

Note: It is stressed that in order to add a student user to a course it is necessary for
the user to have already created a platform account.
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If you want to add many users to your course, click on "Add more users”. You will
be asked a document with usernames. This document has to be a simple word format
one, with usernames listed line by line. In this case users need to have a platform
account as well. If you click on “Browse” and select the document, click on “Add” to
enter the users. You will view messages related to the success or not of the process on

the screen.

5.4.1 Adding Guest-Users

Click on “Add Guest-User” to activate a Guest account to your course. Enter a
password for the user. Note their names are something like (e.g. guest TEST156) and
click on the “Add” button.

Add quest account @

User Personal Data

First Mame: Guest
Last Mame: User
Usermame: questTESTGULSE
Password:
A

Pic. 98. Add guest user

If you have already activated the guest-user account, you can click on the “Add
guest-user” link if you want to change their password and click on “"Modification” to end
the process. Just as happens during the activation process, if everything is done

properly, you will be sent the appropriate system message.

Note: The guest-user has access to all course modules, like students do. The
difference is that guests can watch but cannot actively participate in course modules.
They are, for example, not allowed to email assignments or participate in chats and
forums. Finally, they do not have the ability to change their profile information. For that
reason, as soon as you activate the guest-user, you can inform all users you wish to
have access to the course with the guest’s rights for the username (e.g. guest DI200)

and password.
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5.4.2 Deleting Users
If you want to delete a user from the course users’ list, click on the delete

icon xthat is in the same line with the username you intend to delete. The user will be
deleted from the course (they will not be able to attend it), but their account will remain

on the platform.

ID Last Hame Ermail Student 1D groLg L ourse Rights Actons
First Name Regisbration

Date Tutar Admings rator

antonds- 777 Tdhatmall.com i Add Add 3 .-‘:

costas RO Los.gF 16-07-2 T Adrinii b ator W
Rarmavie

Pic. 99. Delete User

Note: If you click on the “Delete” sign, you only inactivate the specific user and you
only need to follow the process described above in order to restore them. Remember
that you cannot change users’ information, e.g. name or password. The information of

each account is personal and can only be modified by users themselves.

5.4.3 Adding Admission License

You can attribute users the teacher identity by clicking on the “Add License” link from
the “Teacher” column that is in line with the username you wish to attribute the teacher
identity. Attribution of the id does not give users administration rights, but allows them
to become a member of most of the “User Groups” (the student can become a member
of one team only). This can be very useful when creating User Groups, especially in
equalizing a User to a Teacher Group.

You can also attribute an administrator license to users by clicking on the “Add
License” link on top of the column of “Administrator Rights” that is in line with the
username of users to be attributed. This action gives users the same rights with the
teacher in charge of the specific course (adding, modifying and deleting all content or

even whole courses).

By clicking on “Excel Users Catalogue” you can locally download the complete course

users’ catalogue in an Excel form.
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6. Platform’s Support

The Open eClass is distributed for free as open-source software. Each platform
installation is supported by the local administrators who are responsible for the
platform’s operation, as well as the service of registered users’ (teachers, students)

requests.
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